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El. pasto profilio atnaujinimas Outlook programoje

1. Prisijungus prie savo darbo kompiuterio su asmenine darbuotojo paskyra isjungiame Outlook
programag.

2. Atidarome Start meniu ir j paieskos laukg jraSome Mail arba Pastas, (Jei Windows‘y aplinka
lietuviska). Jeigu paieSkos rezultatas buvo sékmingas, meniu virSuje bus matoma Mail (32-bit)

programa (1 pav.).

b Settings (1)

& Mail (32-bit)

b Settings (1)

& Paitas (32-bit)

1 pav. Mail/Pastas (32-bit) programa

3. Sig programa galima rasti ir Control Panel rodinyje, kurj galima atverti Start meniu paieskos lange

jrasius Control Panel ar tiesiog Control Panel suradus programy sarase (2 pav.):

All Control Panel ltems - O X
T » Control Panel » All Control Panel ltems w Search Contral ...
Adjust your computer’s settings View by:  Small icons
?"E Administrative Tools [mgd AutoPlay 'B) Backup and Restare (Windows 7)
% BitLocker Drive Encryption %@ BitLocker Encryption Options t__-! Color Management
F_—::l. Configuration Manager Credential Manager J Date and Time
% Default Programs 4 Device Manager s Devices and Printers
E Dolby Audio @ Ease of Access Center E] File Explorer Options
£ File History Flash Player (32-bit) A Fonts
¢ Indexing Options E Infrared Intel® PROSet/Wireless Tools
Internet Options | £ Java Keyboard
@ Lenove - Keyboard Manager ﬂ Lenoveo - Microphene Mute @ Lenove - Update and Drivers (32-bit)
@ Mouse s Metwork and Sharing Center | ,3 Paitas (32-bit)
l:l;:l Phone and Modem @ Power Options E Programs and Features
& Realtek HD Audie Manager @ Recovery 9 Region
3 RemoteApp and Desktop Connections P Security and Maintenance @ Sync Center
E System iy Sound @ Speech Recognition
£ Storage Spaces Taskbar and Mavigation [ Troubleshooting
82, User Accounts @ Windows Defender Firewall @Windows Maobility Center
iLWindowsTo Go [§ Work Folders

2 pav. Control Panel rodinys



4. Atidarome Mail / Pastas (32-bit) programa, atsidariusiame nustatymy lange Pasirenkame Show
Profiles / Rodyti profilius mygtuka (3 pav.):

(B Mail Setup - Outlock 5 (A Patto saranka - Outlook *

. El. paito abonementai
E-mail Accounts

MNustatyti el. paito abonentus ir katalogus.

| E El. paito abonementai... i
&4

Duomeny failai

Setup e-mail accounts and directories.

Data Files _—
Duomeny failai...

4, Keisti faily, kurivos programa Outlook
J;é naudaja el. laikams ir dokumentams saugoti,

Change settings for the files Outlook uses to Data Files...

i,
Jp‘g store e-mail messages and documents, parametrus.
Profiliai
e Mustatyti kelis el. pas i
. pasto abonenty ir duomeny Rodyti profilius
@ faily profilius, Paprastai reikia tik vieno, e

Setup multiple profiles of e-mail accounts and chow Erofiles
data files. Typically, you only need one.

Uzdaryti
Close
3 pav. Nustatymy langas
5. Atsivérusiame lange pazymime profilj ir spaudziame Remove / Salinti (4 pav.).
j Mail e _i Pastas *
General Bendra
@ The following profiles are set up on this computer: @ Siame kompiuteryje nustatyti die profiliai:
1

Add.., Remave Praperties Copy.. [traukti... Ypatybés Kopijuoti...

When starting Microsoft Outlook, use this profile: PaleidZiant programa Micrasoft Qutlook naudoti j profili:
O Prompt for a profile to be used OEEgi"ti naudoti profili
(®) Always use this profile (® visada naudoti ij profilj
Cutlook ki Cutlook ~

4 pav. Profilio trynimas

6. Kitame lange pasirenkame YES / Taip (5 pav.):

Careful, if you remove this profile, offline cached content for its accounts will be deleted.
! Learn how to make a backup of the offline .ost files for the accounts.

Do you want to continue?

Microsoft Outlook

Bakite atsargis: jei pasalinsite & profilj, bus panaikintas jo abonementy talpyklos turinys,
! skirtas naudoti neprisijungus. Sufinokite, kaip sukurti atsargines abonementy .ost faily,
skirty naudoti neprisijungus, kopijas.

Ar norite testi? Me

5 pav. Sutikimas su gautu pranesimu



7. Sékmingai i$trynus profilj bus matomas toks langas (6 pav.):

B Mail = ;_D Paitas x
General Bendra
@ The following profiles are set up on this computer: @ Siame kompiuteryje nustatyti Sie profiliai:
Add.. s RS S [trauki... Zalinti Vpatybés Kopijuoti...
When starting Microsoft Outloak, use this profile: Paleidziant programa Microsoft Outlook naudoti §j profilj:
O Prompt for a profile to be used Oﬁaginti naudoti profilj
@Always use this profile @Visada naudoti §j profilj
i o
Cancel Apply Gerai AtEaukti Taikyti

6 pav. Sékmingai iStrintas pasto profilis

8. Spaudziame mygtukg OK / Gerai.
9. Paleidziame Outlook programg. Atsivérusiame langelyje jraSome profilio pavadinima, Jj

galite nurodyti savo nuozitira, pvz., Profilisl ir spaudziame OK / Gerai (7 pav.):

Maujas profilis >
Mew Profile
\{,,) Create New Profile :l} Kurti nauja prnfili
1 | .
Profile Mame: u .
Profilis1| Profilio pavgdinimas: Atsaukti
Profilis1

Loading Profile

7 pav. Naujo profilio pavadinimas

10. Paspaudus OK atsivers langas (8 pav.), kuriame automatiskai bus uzpildyti Sie laukai:
e Your name (Jusy vardas pavardé)

e E-mail Address (Jasy naujas el.pasto adresas, vardas.pavarde@vilniustech.lt)



Add Account X

Auto Account Setup
Qutlook can automatically configure many email accounts,

Your Mame: Vardas Pavardé 2
Examnple: Ellen Adams

E-mail Address:  |vardas.pavarde@vilniustech.|t 3

Example: ellen@contoso.com

O Manual setup or additional server types

< Back I Cancel

8 pav. Elpasto paskyra

11. Paspaudus Next (9 pav.) bus matomas prane$imas, kuriame sakoma, jog Jis privalote i$ naujo

paleisti Outlook programa, kad biity matomi kg tik padaryti poky¢iai. Spaudziame OK (11 pav.):

Searching for your mail server settings...

Configuring

Outlook is completing the setup for your account. This might take several minutes,
' Estabishing network connection
=3  Searching foe settings
Logging on to the mail server

Add E-mad Account X

0 You must restart Outiook for these changes to take effect.

< Back et ance

Prideti el. paito abonenta >

Morédami, kad pakeitimai jsigalioty, i naujo paleiskite
COutlook,

9 pav. El. pasto profilio pakeitimo pabaiga (1)
4




12. Zemiau pateiktame lange patikriname, ar matomos 3 varnelés. Spaudziame OK (10 pav.):

Add Account X

Congratulations!

Configuring

Qutlook is completing the setup for your account. This might take several minutes.

v Establishing network connection
v | Searching for settings
v | Logging on to the mail server

Congratulations! Your email account was successfully configured and Is ready to use,

[[] Change account settings Add another account...
e
| Fnsh | Concel

10 pav. El.pasto konfigiuravimo pabaiga (2)
13. Kai tik paspausite Finish (10 pav.) automatiskai bus atidaryta Outlook programa. Zemiau
pateikta ekrano nuotrauka (11 pav.) jspéja, jog ne i$ karto gali buiti matomi visi Jiisy laiSkai, nes jie turi

biti sinchronizuojami su pasto serveryje esanciais el.laiskais.

Microsoft Outlook

11 pav. Ispéjimas
14. Kai tik bus baigta sinchronizacija su pasto serveriu, Jusy visi laiSkai bus matomi jprastose
vietose. Sinchronizacijos laikas taip pat gali priklausyti nuo Jisy kompiuterio spartos bei interneto
prieigos greicio.

Jeigu turite klausimy, uzpildykite kreipinj internetiniame puslapyje https://pagalba.vgtu.lt/,

pasirinkite IT pagalba.


https://pagalba.vgtu.lt/

